
USING EXCEL FOR PIE AND PARETO CHARTS 

1. Open a blank Excel Document  

 
 

2. Type in the data into the cells 

 
 

3. Highlight the  cells with the data 

 
 

4. From the top menu click on 
“Insert” 
 

 
 

5. For Pie charts choose “Pie” 
For Pareto Charts choose “Bar” 
then “All chart types” 
(* the data must be entered 
from greatest to least)  

 
6. Copy and paste (Snipping Tool) 

your tables and charts into an 
MS Word Document then save, 
print, or email. 

 

             
 

 


